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Please complete and sign all 3 pages. Mail this document to the PA Guild by June 10 following acceptance.   
 
Lender  Name  ________________________________________ 

  Address      ________________________________________ 

________________________________________ 

  Telephone   _________________   email - _________________________________ 

  
Loan Period Loan dates  July 6/10 thru Nov. 15, 2009  
  Exhibit title  from Raw to Refined: The Creative Path of Master Craftsmen of the Pennsylvania 
    Guild  
  Exhibit dates  July 18-Oct. 31, 2009 with an opening reception July 17 
 
Second Venue  Loan dates  tbd 
  Exhibit dates  tbd  
Lender agrees to allow objects to travel to second venue   yes_____ no______ 
 
Objects Please complete attached form.   
    
Insurance Total Valuation (all objects combined) $____________ 
  (The Reading Public Museum will insure in the amount indicated above throughout the period of the loan: see 
  next page) 
 
Installation May we affix secure hanging devices onto your frame?   yes _____  no _____ 
 
 
Delivery  Work may be delivered to (& picked up from) the Pennsylvania Guild. See the exhibition application 
  for delivery and pick up dates.  
 
Additional Stipulations Please attach sheets as required 
 
                           _________________________________________________________________ 
 
Sign & Date I have read and agree to the conditions above and on the reverse side of the agreement.  I certify that  

I am authorized to enter into this agreement. 
 
_______________________________________________________________________ 
Signature of Lender                     Date 
 
_______________________________________________________________________ 
Deborah Winkler, Assistant Director/Collections                  Date  
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CONDITIONS OF LOAN    
 
All loans of objects to the Reading Public Museum  (hereinafter referred 
to as the "Museum"), are made subject to the lender's agreement to the 
following: 
 
1. The Lender certifies that prior to shipment, the loaned object is 
in condition to withstand the ordinary strains of packing and 
transportation.  It will be assumed that the object is received in the same 
condition as it was when leaving the Lender’s possession. Evidence of 
damage at the time of receipt or while in the Museum’s custody will be 
reported immediately to the Lender and the carrier, and all packing 
materials shall be saved until the carrier or its agent has had an 
opportunity to inspect them. The Museum will make condition reports on 
the object upon its arrival and departure that will be made available to the 
Lender upon request.   
 
2. Objects lent to the Museum shall remain in the condition in 
which they are received.  They shall not be cleaned, repaired, retouched 
or altered in any way or transported in damaged condition except with the 
express permission of the lender.  No identifying markings may be 
removed from any object or obscured in any manner.  No new identifying 
markings may be placed on any object. 
 
3. The Museum shall be liable to the lender limited to the amount 
of the valuation indicated on the face of this receipt for loss or destruction 
of any object from the time it arrives at the Museum until it is returned to 
the lender.  If no value has been set, the Lender agrees that the Museum 
in its sole discretion will set an estimated value for such purposes for the 
period of the loan.  The insurance value is not to be considered an 
appraisal by the Museum.    
 
4. If the Lender elects or is required to maintain their own 
insurance coverage, the Museum must be supplied with a Certificate of 
Insurance prior to the shipment of the objects, naming the Museum as an 
additional insured, or waiving rights of subrogation.  If the Lender fails to 
provide the Museum with such a Certificate, this failure shall constitute a 
waiver of insurance by the Lender.  If the insurance is waived by the 
Lender, this waiver shall constitute the agreement by the Lender to 
release and hold harmless the Pennsylvania Guild of Craftsmen, the 
Museum, their Boards, officers, agents and employees (and in the case of 
traveling exhibitions, the participating museums) from any and all 
liability for damage to or loss of the loaned object.  
 
5.  If any object is damaged, or if any part of any object or group 
of objects is lost, destroyed or damaged, the Museum shall be liable for 
all resultant losses and costs including the cost of restoration and any 
reduction in value resulting from such damage or such partial loss, 
destruction or damage. 
 
6.  All objects will be protected while on exhibit.  Where special 
handling is necessary, such requirements must be indicated on the face of 
this receipt. 
 
7. The Credit Line given to the object is supplied by the Lender as 
indicated on the face of this receipt. 
 
8. The Museum retains the exclusive right to determine when, if, 
and for how long the object borrowed will be exhibited. 
 
9. All packing, transportation and customs formalities shall be 
arranged by the Museum, and the costs thereof shall be agreed upon 
between the lender and the Museum prior to delivery of the object.  
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10. Unless written notice to the contrary is given in advance, 
the Museum may photograph, videotape, telecast or reproduce the 
object lent for condition, educational, catalogue and publicity 
purposes in connection with the exhibition.  Professional 
reproduction-quality photography by anyone other than the Museum 
will be allowed only with the written permission from the Lender.  
Photography by the general public without the use of flash or tripod 
will be allowed unless otherwise stated on the face of this agreement. 
 
11. The Reading Public Museum’s insurance includes loss, 
damage, cost or expense of any nature directly or indirectly caused 
by, resulting from, or in connection with any act of terrorism 
contributing concurrently or in any other sequence to the loss. 
 
12. For prompt payment, please forward any invoice (s) related 
to this loan to VP of Finance and Administration and a copy to the 
Registrar at the following address: 
 
Reading Public Museum 
500 Museum Road 
Reading, PA  19611-1425 
 
 
 
 
 
RECEIPT UPON RETURN 
The undersigned acknowledges the return of the objects listed on the 
reverse side in satisfactory condition.  Any exceptions are noted on 
the reverse adjacent to the item(s) listed and initialed by both owner 
and agent for the Museum. 

      
 ___________________________________________ 

Lender's Signature   Date                                   
 
___________________________________________ 
Reading Public Museum   Date
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List of Objects on Loan to the Reading Public Museum   

  
 
Lender  Name          ________________________________ 
 
 
Objects Artist  _____________________________________ 

  Title of work  _______________________________________ 

  Medium  ________________________________ 

  Size of: object:  ___ x ___ x ___” HxWxD          crate ____x____x_____” HxWxD 

   pedestal/frame:  _____x____x____” HxWxD          
  weight:  _________________  lbs.       

INSURANCE VALUE $_________ 
 
Objects Artist  _____________________________________ 

  Title of work  _______________________________________ 

  Medium  ________________________________ 

  Size of: object:  ___ x ___ x ___” HxWxD          crate ____x____x_____” HxWxD 

   pedestal/frame:  _____x____x____” HxWxD          
  weight:  _________________  lbs.       

INSURANCE VALUE $_________ 
 
Objects Artist  _____________________________________ 

  Title of work  _______________________________________ 

  Medium  ________________________________ 

  Size of: object:  ___ x ___ x ___” HxWxD          crate ____x____x_____” HxWxD 

   pedestal/frame:  _____x____x____” HxWxD          
  weight:  _________________  lbs.       

INSURANCE VALUE $_________ 
 
         
Mail document by June 10th, 2009 to:   
   Pennsylvania Guild of Craftsmen, c/o Raw to Refined 
   252 N. Prince Street, Lancaster, PA 17603  


